


January 4, 2010


TO:  Questionnaire Recipient
RE: New Audit Questionnaires

Attached to this letter you will find a new Audit Questionnaire.  We ask that you please fill these out to the best of your knowledge.  The information will help in determining areas of weakness in relation to the records and documents that must be maintained in your position.
More and more the threat of data and/or identity theft is real.  Because of the breaches that have occurred there are new regulations governing the security of records.  The purpose of this questionnaire is to help in determining where the potential weaknesses are and to provide help in resolving these issues so as to protect the church and its members.
Please understand that this questionnaire will be handled with the utmost sensitivity and confidentiality.  The information collected will be used in conjunction with others to give an analysis of data security and protection throughout the conference.  Only the Church Auditor and Conference Treasury Staff will have access to this questionnaire.
There are three questionnaires attached.  First is the Business Procedures, second is Manual Ledger, and the third is computer.  Please fill out the Business Procedures, then either the Manual Ledger or Computer dependent on your individual situation.
If you have any questions please feel free to call on my cell @ 334-322-8207.  I thank you for your time in answering the questions and may God continue to bless as you serve Him

Sincerely,

Brian D. Halley
Church Auditor
