Treasury Audit Questionnaire – Manual Ledger	Church:  						

NAME:  						POSITION/TITLE:  					
YOUR YEARS IN POSITION:  					PASTOR:  					 

	#
	QUESTION
	Y
	N
	N/A
	COMMENTS

	A
	Records Management
	
	
	
	

	1
	Ledger
	
	
	
	

	
	a. Security
	
	
	
	

	a1
	Where is the Ledger kept?
	
	
	
	

	a2
	Is it secured when not being utilized?
	
	
	
	

	a3
	Is the container fire resistant?
	
	
	
	

	a4
	Who has access to ledger?
	
	
	
	

	a5
	If multiple users, do they initial their entries?
	
	
	
	

	
	b. Historical Records
	
	
	
	

	b1
	Where are the historical records kept?
	
	
	
	

	b2
	Are the historical records kept in a fire-proof container?
	
	
	
	

	
	
	
	
	
	

	2
	Check Book
	
	
	
	

	
	a. Security
	
	
	
	

	a1
	Where is the checkbook kept?
	
	
	
	

	a2
	Is the container the checkbook is kept secured to prevent
   unauthorized access?
	
	
	
	

	a3
	Is the container the checkbook is kept in fire-proof?
	
	
	
	

	a4
	Who has access to the checkbook?
	
	
	
	

	a5
	Where is additional check materials kept?
	
	
	
	

	
	b. Historical Records
	
	
	
	

	b1
	Where are the old check registers kept?
	
	
	
	

	b2
	Is the container the old registers kept secured?
	
	
	
	

	b3
	Is the container the old registers kept fire-proof?
	
	
	
	

	b4
	Who has access to the old registers?
	
	
	
	



1. How do you think your role as treasurer could be improved?  							
 														
														
														
														

2.  How do you think the Conference auditing department could be of greater service to you?  			
														
														
														
														
														


Signature of Treasurer  							Date  				
END of QUESTIONNAIRE
